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Temple of Diana, Inc.

By-Laws 
501 (c) 3 Organisations & a Chapter 180 Religious Organisation 

FEIN #:  66-064-9465
D.U.N.S. Number 17-961-8181
Web site:  Temple of Diana, Inc.



Our Mission Statement:
Our mission is to honourably teach those who desire to learn of the pre-Christian philosophies and the religious practices of our Ancestors. To guide them to seek within, learn of themselves and who they are with the Goddess and God. To keep the ways of the Old and to daily honour the Mother Goddess and Father God, in all we do and how we live or lives.  Allowing all members to grow within the Temple of Diana and her Affiliates, as well as encouraging them to flourish upon their spiritual path.  Within the Temple of Diana, we shall set forth the teachings of the Ancient Ones and that of pre-Christian philosophies of religion in an effort to bring back into the light the lost teachings of our Ancestors.


Article I
Board of Directors & Administration 
Temple of Diana, Inc. is managed by a Board of Directors. The initial Board of Directors shall consist of no more than 9 persons. Thereafter, the number of Directors constituting the entire board shall not be less than three and no more than nine. The number of Directors will neither increase nor decrease by any action of membership or the Board.

The first Board of Directors shall consist of those persons named as the initial Board of Directors in the Certificate of Incorporation of the Corporation, and shall hold office until they are no longer able or interested in holding that position. Thereafter, Directors shall be elected to hold office until the expiration of the term for which he was elected and until a successor has been duly elected and qualified, or until his prior death, resignation or removal. .

The positions of President and Vice-President are lifetime positions and only upon the death shall the position be nominated on filling after one year of the persons return home.  All other offices are by nomination.  The position of Treasurer is held by the founding officer and president with that of the vice-president.

President:  Is in charge of the day to day running of the Temple, working with all the members and maintaining order within the Temple.  Within most other types of organizations the president relies on all others for certain jobs to be done, though yes, we do have those on the Board and Members who are in charge of projects the president maintains directly working hands on within the entire structure of the Temple of Diana, that includes but not limited to the structure or re-structuring of the By-Laws, monies spent, working with the Heads of the other organizations and more.

Vice – President:  is the right hand to the president and has the authority to speak as the president wherein the president is not available.  The vice-president has all of the same duties as the president in maintaining structure and order within the Temple of Diana.

Treasurer & Co-Treasurer:
Treasurer: The treasurer keeps track of the Temple treasury and accounts. They must be highly accurate and careful with money. Their duties are: 
· To establish and monitor Temple bank accounts. 
· To collect and deposit dues, contributions, and the proceeds of fund raising projects. 
· To issue checks and makes purchases as requested by the governing body of the Temple. 
· To present accurate reports on the state of treasury at the annual Board of Directors meetings. 
· To have knowledgeable about the Temple*s tax-exempt status, IRS tax rules, and reporting requirements. 

Director of Fundraising:  The Fundraiser coordinates Temple fund raising projects. Projects will include the selling of handcrafts, pagan based books, herbs and incenses, art work and more.  All fundraising sales are for the General Fund use of the Temple, allotting the use for donation/s to charities, the maintaining of the web site, purchases for office supplies, postage and shipping, food for open sabbat rites, and for the use of anything that is not considered Restricted Funds.

The fundraiser must research and recommend project/s ideas to the Coven or Temple. To organize and manage each project, delegating jobs, supervising progress, with the keeping of accurate records; and to work with the Treasurer, making sure that all moneys spent and received are handled properly. 

Secretary:
The Secretary is responsible for the written records of the Temple and most of its’ correspondence. They must be clear and accurate in written communications; 
· To keep in his/her possession an up-to-date list of Temple members, their residential addresses, email addresses, and telephone numbers and a schedule of the Temple program/s.
· To keep a record of attendance at classes rituals, and the other individual members information.
· To keep minutes of Temple business meetings; to handle most of the routine correspondence for the Temple.
· To care for the materials, keeping them safe and organized. To assist with finding appropriate information and resources. 
· To keep track of materials as acquired by Temple leaders and its members. 
· Signing of all State Documents and mailing them into the

Corporations Division
The Commonwealth of Massachusetts
William Francis Galvin
Secretary of the Commonwealth
One Ashburton Place, Boston, Massachusetts 02108-1512

· To recommend new materials for acquisition by the Temple.
· Create and maintain recommend reading lists on various relevant topics. 

Resident Agent:
The Resident Agent is in charge of maintaining and keeping up to date records with the Secretary of the Commonwealth of Mass for the Temple of Diana, Inc.  They are required to work with the Secretary in all aspects of filings, having access and knowledge of all the members’ names, addresses and contact information, insofar; they must ensure that all Board of Directors are listed correctly with the state, by name, address and position within the Board. 

Computer knowledge is essential in holding this office, filings, amendments and all may be maintained, updated and filed either by going online to the Corporations Division at http://www.sec.state.ma.us/cor/coridx.htm and under Business Filings, Corporations Section clicking on Non-Profit Forms to fill out via PDF and printing out and mailing them to the Temple’s Secretary for signature.
· Maintain Temple State Filings
· Update Temple State Filings
· Review Temple State Filings
· File Temple State Filings
· Amend Temple State Filings
· Quarterly Reviews to Ensure all Filings are Current
· Mailing in Filings is to be sent to 

Corporations Division
The Commonwealth of Massachusetts
William Francis Galvin
Secretary of the Commonwealth
One Ashburton Place, Boston, Massachusetts 02108-1512

Media/Herald:
The Herald deals with the media and any form of communications beyond the temple membership. Temples in more tolerant and accepting communities, or those with an interest in outreach and public education, will probably want to fill this position. The Herald should be diplomatic, patient, and good with both oral and written communications. The Herald’s duties are: 
· To maintain working relationship with local newspaper, radio, and television station staff.
· To create and distribute new releases, *Temple News* updates and public service announcements, to the area media and possibly to the Internet.
· To participate in occasional interviews with the media. 
· To create and distribute flyers, posters, or banners for open Temple events.
· To edit the Temple newsletter, if there is one, and maintain the mailing list. 


Activities Guide:  
The Guide coordinates feasts, celebrations, trips, for all ages. These would include the traditional educational classes of pre-Christian philosophy and practices, participation in Sabbats, Esbats, and festivals; field trips; feasts and gatherings as well as outdoor outings, such as camping, nature hikes and more, as well as just for fun. 
· Plan gatherings, festivals, outings for all the members to enjoy and learn.
· Researching those organizations in which would benefit the Temple and Her members, such as working with or visiting wolf retreats, special needs children and more.
· Initiating ways for the members to gather and get to know one another in a comfortable setting, such as a picnic, restaurant, movies and more.
· Working with the children of members to allow them to be/become part of our activities making them family friendly.
· Making of reservations and maintaining a list of those persons attending by requiring RSVP and valid contact information.
· The collection of donations for organizations in which are in need of food, toys, clothing as well as organizing holiday assisting in the feeding of the homeless, by location of shelter/s within the community.

Article II 
Group Exemption Affiliation Criteria

Temple of Diana, is seeking to be (we are not yet approved) under the group exemption 501 (c) 3 and insofar, has the status to accepted affiliations of other Religious Organisation/s that share similar or typically structures, missions and activities.  The group exemption allows those organisations who may not be Incorporated or have current 501 (c) 3 status to so be under a head or main organisation in which may become affiliated with the central organisation; Subject to the central organisation’s general supervision or control; and Exempt under the same paragraph of IRC 501 (c), though not necessarily the paragraph under the central organisation is exempt.  IRS Publication 4573

However, in the case of Temple of Diana, for those established organisations in which choose to become part of the group exemption they are NOT subject to supervision or control by the main/head organisation in which they are protected under the 501 (c) 3.  New organisations however, in which are part of the central organisation, may be subject to a probation period of one year supervision, or until such a time they have so proven they are capable of managing and maintaining their organisation on their own.  

What is required of the Religious Organisation to become part of said Group Exemption are as follows;  These are those documents in which are required to be provided to the main organisation to file with the IRS for the group to become part of the group exemption.
1. Organized Documents [this may be any one or a combination of said documents]
a. Adopted By-Laws 
b. Articles of Incorporation / Organisation 
c. FEIN Number Issued by the IRS via Form SS-4 [this can be done over the phone]
2. Basic Statement Letter
a. Including your FEIN Number 
b. Stating your organisation wanting to be included under the group exemption of Temple of Diana, Inc., signed by an Authorized Officer of said organisation.
c. A brief paragraph of what your organisation’s core structure mission is based.

Each individual organization are responsible for maintain and creating their own By-Laws, Bank Account, Liturgical Structure and maintaining it, members files, and anything that pertains to their individual group in which is required.  It is also the responsibility of the organization joining the group exemption to keep accurate records and keep the main organisation informed of any changes in status, such as address change, phone numbers, emails and such.  It too is your responsibility to keep the main organisation updated on projects, activities, fundraisers and such on a yearly basis, insofar as to be including within the Annual Board of Directors Meeting.

As the main organisation we are responsible for filing annual updates to the IRS of our status and those organizations in which are included under our group exemption.  The following information is required of all group organisation to be provided to the main organisation as it is to be filed with the IRS and to be kept updated are as follows;
1. Name/s and addresses of those persons who are members of the organisation.
2. Mailing Addresses including zip codes, NO PO Boxes allowed.
3. Employer ID number of the affected group organisation.

Article III
Membership 

Membership: Members are expected to read and abide by By-Laws as given to them upon joining the Temple’s Inner Member Court, as well as keep the secrets of the Temple and its studies. All applications are reviewed, along with the files of the applicant requesting full membership within the Temple of Diana, Inc., prior to approval. This is just a formality; few will ever be turned down. 

Once accepted all members are required to provide their contact information to the Secretary of the Temple of our records, all information is protected by strict privacy codes and are only used internally for communication purposes.  This includes your legal name, address, phone number, email address and date of birth.  

All members, officers, directors of Temple of Diana and Her group organisations are Required to Volunteer within their community a minimum of 100 hours a year.  

One must be 18 years or older to become part of the Temple unless their parent/s are already members and attending with the parent/s.

· Inner Member: Inner Members are for those who are of the Inner Mysteries Initiation and are ordained.
· Outer Members:  Those seeking to learn of the pre-Christian ways in who are just beginning and/or those who are seeking a new home for studies and training.

All members are required to not only volunteer their time within the community, they are expected to put forth an effort to assist any current projects or gatherings in which are directly hosted by the Temple or any of Her Affiliates, if geographically able to attend.

Members are expected to keep up to date with the Temple’s official web site on articles, updates, and more, and to support our own Military Faith Group [Rose of Peace] and it’s Leader by contributing supplies, canned goods and more to his Organisation in order to be distributed to those charities in need.

· Resignation must be in first verbal communication in order to see if there is any way for the situation to be first resolved and if this cannot be so, then a final notice via written communication shall be expected for the resignation to be accepted and made part of the record, if said person is part of the Board and or holds a specific position, that person’s name will be immediately removed from the State Filings and the Officers and Board of Directors shall be immediately Amended to remove said person and an immediate meeting shall be called to nominate another for said position within the Board and Office held.

Article IV
Classes, Attendance and Meetings

Class Dates: 
· Once scheduled, a date shall not be changed unless two or more members are not able to attend, upon the need to change a scheduled class time, it must be unanimous to all who are attending for the new date and time. 
· Classes are mandatory in attendance (for the inner members) unless otherwise unable to attend, when we have them they shall be announced a month in advance.  If one is unable to attend they must communicate so up to a day prior.  We put our time in to preparing and arranging for time and place, so the least anyone who is attending can do is be prompt and if not able to attend give the proper notice ahead of time.
· Classes of study are open to all who seek, unless otherwise designated as a direct inner member study.  
· When open those attending are required to contact the person who is teaching the course and or book discussion to make arrangements and or confirm their attendance the day prior.
· The curricula shall be established by the one in charge of leading the class.  This applies as well to workshops, online lectures, or book discussions.  
· Books are available for purchase following workshops and or lectures, this depending on the class and or teacher.
· Classes may be held in person and is not limited to electronic, Skype, Conference Calls, Video Calls communications.


Attendance:
· Sabbats and Feast Days
· Our gatherings for Sabbats and Feast days are many throughout the year and it is not required that we do so as a group.
· We may gather as a conclave or as individuals to honour and venerate our feast days, it is not mandatory nor required that we meet as a coven or group.  
· When meeting as a group it will be for a major celebration or special event and or an open event in which all are required to attend, (again only if able).

Annual Board Meeting:
· The Board of Directors meet annually to discuss the progress of the year and give reports on funds spent and raised, the working with of certain organizations and how we have developed working relationships with other organizations throughout the year, bringing to the table that of old and new business to focus on finishing and or starting and working on new projects for the year ahead.
· The Annual Board of Directors meeting is held prior to the end of the calendar year and prior to the January.  The date, time and location shall be determined by the Board and the Members, according to the Boards locations and schedules.  If the board is able to meet in person and the majority are all in the same location as the same time we will meet according to schedules and decide on a physical location and time in which we shall meet and go over the past years projects and more.
· Meetings are not limited to meeting in person, we shall also utilize the use of Skype, Conference Calls, Video Calls and any means in which are available to us to have a productive and successful meeting with all in attendance.
· The head of each individual group organisation under the Group Exemption (when we have those organisation listed with the IRS) under the Temple of Diana are required to attend only if able to attend.   If able to attend you shall be required to put together a report to present at the meeting to update the main organisation of your activities.
· At such time if a new director is to so be nominated and added onto the board of directors this is done at this time.
· Members are allowed to attend the annual meetings.
· Members are allowed to address the Board Members with issues in which they would like to bring to the attention of new business or projects they would like to work on or see about the Temple looking into including into our current projects.
· Members are allowed to vote where voting is required.
· Members are allowed to nominate those persons to the directors and other positions, if openings and or nomination are to be voted on.
· Voting may be done and is not limited to being that of either an electronic, absentee (if unable to attend or you live outside of the area in which the meeting will be held), phone, or any other means necessary to get your vote into the Secretary in order for it to be counted.  All votes are tallied, counted and accepted or denied by the Secretary of the Board.
· A Quorum is required regarding all voting to pass, as according to the Commonwealth of Mass that quorum is two-thirds of the membership and/or board of directors.

Note:  As so stated in an Article II, those organisations in which are established are NOT under this requirement, as a majority of those members are part of the initial board of directors

Article V
Finances:
· Temple income includes the raising of funds through fundraising, donations, interest from bank accounts, if any are established.
· Temple of Diana, Inc., holds a separate bank account from those organisations in which may become part of the group exemption, unless otherwise agreed upon by the Board.  This allows for IRS filings or reporting to be individual according to the individual entity.
· Reports of the activity are to be updated to the entire board of directors each year at the annual meetings.
· Filing and reporting with the IRS, federal government as required by law shall so be filed if donations exceed the amount of $25,000.00 a year.  Under that number we file yearly with the federal government the required efile for under the amount of $5,000.00 in order to maintain our legal status.
· The Treasurer files an E-Postcard at the end of each year with the IRS.
· The Temple does NOT pay anyone to work with or within the board or its’ offices, inasmuch, we do NOT pay for anyone to fill offices or positions in which we have within.  
· If outside work is to be done, that money comes out of pocket and is non-refundable however, if it is for a Temple project then it must come from Temple funds and be shown as an expense at the end of our fiscal year.  The funds must be available prior to such consideration.
· Any project exceeding the amount of $500.00 must be approved by the board of directors and again funds must be available.
· Loans and or donations are provided to those in emergency situations and as so determined by the board and or the Treasurer and Co-Treasurer.  It is solely up to the board and or the Treasurer and Co-Treasurer if loaned funds are to be paid back to the Temple, this depending upon the situation.
· Personal money paid out shall be only when money is deposited for readings or out of pocket expenses in which are reimbursed to the individual and or company the money originally belongs to, and or the depositing of funds from hand crafted items for the purchase of supplies.  
· This so shall be itemized in the records and recorded as an expense for payroll at the end of the fiscal year.


Article VI
Privacy of Members

· All names, addresses, phone numbers, emails and other personal information is held in the office of the Secretary and is NOT sold or disclosed to outside person/s for any reason.  If someone is seeking personal information it will be the by the authority of the person involved to authorize the release of his/her information.
· If anyone is found to be disclosing said information to any outsiders this will be an Immediate Removal from the Temple, her affiliates and will place your status as a Clergy in jeopardy.
· If anyone is to resigns they are expected to adhere to the privacy and keep all things confidential upon their leaving of the Temple of Diana.

Article VII
Individual Political Policy

As per the restrictions of the IRS for the organisation as a whole in which it is not allowed to interfere with any political party, it is NOT a restriction for those persons as an Individual to openly participate and volunteer time with a candidate within the party they represent, which inasmuch, is NOT representing the Temple or any of Her affiliated organisations by association.

Article VIII
	The Restriction of Political Campaign Intervention by Section 501(c)(3) Tax-Exempt Organizations

	 

		Under the Internal Revenue Code, all section 501(c)(3) organizations are absolutely prohibited from directly or indirectly participating in, or intervening in, any political campaign on behalf of (or in opposition to) any candidate for elective public office. Contributions to political campaign funds or public statements of position (verbal or written) made on behalf of the organization in favor of or in opposition to any candidate for public office clearly violate the prohibition against political campaign activity.  Violating this prohibition may result in denial or revocation of tax-exempt status and the imposition of certain excise taxes. 

Certain activities or expenditures may not be prohibited depending on the facts and circumstances.  For example, certain voter education activities (including presenting public forums and publishing voter education guides) conducted in a non-partisan manner do not constitute prohibited political campaign activity. In addition, other activities intended to encourage people to participate in the electoral process, such as voter registration and get-out-the-vote drives, would not be prohibited political campaign activity if conducted in a non-partisan manner.

On the other hand, voter education or registration activities with evidence of bias that (a) would favor one candidate over another; (b) oppose a candidate in some manner; or (c) have the effect of favoring a candidate or group of candidates, will constitute prohibited participation or intervention.

The Internal Revenue Service provides resources  to exempt organizations and the public to help them understand the prohibition.  As part of its examination program, the IRS also monitors whether organizations are complying with the prohibition.
http://www.irs.gov/charities/charitable/article/0,,id=163395,00.html 

Article IX
Legal Disclaimer:  "DIRECTORS, OFFICERS, MEMBERS, ASSOCIATES AND/OR ANY PERSON (S) DIRECTLY OR INDIRECTLY RELATED TO THE ADMINISTRATION, OPERATIONS AND OR ACTIVITIES OF TEMPLE OF DIANA, INC., IN ANY CAPACITY, RECOGNIZE AND ACCEPT THAT, ACCORDING TO THIS ARTICLE, ANY WRONGDOING, CRIMINAL, ILLEGAL AND/OR ILICIT ACTIVITY AND OR CRIME COMMITTED BY ANY SUCH PERSON IS HIS - HER SOLE RESPONSABILITY,  AND HEREBY AGREE TO HOLD TEMPLE OF DIANA, INC., ITS DIRECTORS, OFFICERS, MEMBERS AND THEIR SUCCESSORS, HARMLESS OF ANY AND ALL CIVIL AND OR CRIMINAL ACTION RELATED TO SUCH WRONGDOING, CRIMINAL, ILEGAL AND/OR ILICIT ACTIVITY AND/OR CRIMINAL ACTION THEREOF.

Lic. Ramón A. Cestero
CA 4944-RUA 3669
USDC-PR 115809
Edif. Tres Ríos/Ofic. 300
# 27 Ave. González Giusti
Guaynabo, PR  00968






Article X
Revising of By-Laws
At any time said By-Laws may so be revised.
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